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THE LIFE CENTER

JOB DESCRIPTION

STAFF NURSE
Position Summary: Part time or casual hourly position as determined by the Clinical Director. Provides medical and client services support under the direction of the Clinical Director and the Polices/Procedures of The Life Center.
Qualifications

· Holds strong pro-life convictions.

· Agrees with The Life Center's (TLC) Statement of Principle, Our Common Christian Beliefs, Sharing the Gospel, and the Mission/Vision Statements.

· Respects and maintains confidentiality.

· A Registered Nurse or Licensed Vocational Nurse with current credentials and licensure.

· Maintains current Limited Obstetrical Ultrasound Certification.

· Computer proficiency, Excel, Microsoft word

· Demonstrates proficient oral and written communication.

· Demonstrates ability to interact with public in a pleasant, helpful, and professional manner.

· Has a desire to reach out to women and families in crisis pregnancies especially the abortion vulnerable and abortion-minded.

· Has an active faith and is faithful to "The Body of Christ".

Responsibilities

A. Personal Development

· Punctual for scheduled hours and days. 
· Participates in staff and in-service meetings, when appropriate.

· Effective communication skills with personnel and clientele. 
· Maintains and improves working knowledge of safety and infection control, TLC systems, supplies and equipment.

· Keeps current knowledge base as relates to pregnancy, fetal development, parenting, adoption, abortion risks and procedures, risks and complications of other birth control methods, abstinence, pornography and sexually transmitted diseases.

· Completes training for Texas Pregnancy Care Network as required.

B. Client Care

· Provides crisis intervention support for client in an atmosphere of acceptance.

· Provides accurate and truthful information.

· Current knowledge of counseling methods.

· Provides follow-up and referrals for clients as needed.

· Demonstrates excellent telephone presentation following protocol.

· Demonstrates a pleasant and courteous manner to clients and visitors.

· Acts as communication liaison between clients and health care staff.

· Initiates and helps maintain client-related paperwork on a daily basis.

· Fills out appropriate lab and government forms.

· Is able to administer pregnancy tests and urine dip tests as needed following TLC policy and procedure.

· Checks Blood Pressure per protocol.

· Assists clients with material assistance visits per protocol.

· Maintains care through efficient use and handling of equipment, facilities and supplies.

· Assists in developing and providing appropriate client education.

· Performs Limited Obstetrical Ultrasounds following proper procedures.

· Researches community resources ensuring compliance with TLC standards and keeps up to date information for referral purposes.

· Performs various related tasks as assigned.

C. Staff Development

· Assists with staff education.

· Provides staff and volunteer training as needed.

D. Quality Assurance

· Participates in chart reviews, special committees, and other quality assurance as needed.

· Adheres to established “Life Center” policies and procedures assuring professional standards of care are being provided to TLC clients.

· Maintains the confidentiality of information related to clients, coworkers and organizational operations.

· Keeps work area and client services area clean and organized.

· Shows initiative in making client services run more proficiently.

· Maintains OSHA standards of care.

· Trained Texas Pregnancy Care Network provider.

· Participates in Texas Pregnancy Care Network site inspections.

· Reports unsafe conditions in a timely manner. 

· Knows Texas State Laws as pertains to minors regarding abortion, treatment and reporting to authorities.

E. Public Relations

· Represents the ministry to the community as an ambassador promoting the Christian ideals and character of the organization.

· Supports and participates in major fundraising projects and programs.

· Medical community and public liaison along with the Clinical Director.
F. Office Procedures

· Has working knowledge of front office operations.

· Properly answers multi-line telephone.  Relays messages in an accurate and timely manner following protocol.  

· Performs various related tasks as assigned.
· Supports in the cleaning and maintenance of TLC facility

· Other duties as assigned by the Executive Director. 
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